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Organisation of the Dissertation 

A dissertation (or thesis) is an exercise in organisation ( research organisation and writing organisation - regardless of the research topic. There are established expectations regarding the dissertation in higher education, and the format is generally internationally recognisable. A dissertation is generally highly stylised with distinctive and clearly evident component parts. While the logic of the research design and your treatment of the content of the research are of paramount importance, the organisation and style of your completed document are critical to the acceptance of your dissertation by readers. It is essential, therefore, that your writing style and language are appropriately formal, even when the first person 'I' is being used. 

Preliminary Pages

The general order of preliminary pages is as follows: 

· Title 

· Declaration 

· Abstract 

· Acknowledgements

· Table of Contents 

· List of Illustrations, Tables and Figures 

· (Glossary) 

· (List of Abbreviations) 

Main Body

The main body of a dissertation has sections (Chapters) presented in the following order: 

	Introduction
	Introduces the dissertation

Context of the research, rationale, research hypothesis or question, aims and objectives



	Chapter 1
	Review of the literature and scholarship and the historical and theoretical perspective informing the research



	Chapter 2
	Discussion/Analysis of the data, images, artefacts, etc



	Chapter 3
	Synthesis, resolution and findings



	Conclusion
	Reiterates and restates the question or hypothesis and conclusion(s)

	
	


Each of these sections (Chapters) may, of course, have sub-sections devoted to discrete parts of the research work, indicated by sub-heading. These might also help to order and structure each chapter

The main body of the dissertation is generally followed by

· References and Citations (used in the text). [This depends on style guides]

· Bibliography (of all works consulted)

· Appendices

· Tables (other than those integrated into the text)

· Illustrations

· Graphs 

· (Glossary) 

· (List of abbreviations)

· Letters

· Samples of research documents uses

· Text generated but not appropriate to use in the main body, such as text of interviews

· Appendices are usually listed alphabetically using capital letters. A,B,C etc

Title

It might be worth considering that many people read the title of a dissertation/thesis, while only a few read the entire dissertation. Therefore all words in your final title should be chosen with great care, paying close attention to syntax. The title should have the fewest words possible which adequately describe the contents of your dissertation. It is sometimes helpful to have a question, or 'catchy' title, followed by a description of the study in the minimum number of words. Consult other examples to see the general trend in how this is done.

Abstract

The abstract should: 

1 State the principal aim, objectives and scope of the investigation;

2 Describe the method and methodology;

3 Summarise the results;

4 State the principal conclusions.

There are generally no references or statistics in the abstract. Emphasis should be on the conclusions. The word limit for the Abstract is generally 250-300 words. It should be single spaced and indented, placed in mid-page. The Abstract can act as a brief executive summary for the benefit of wide readership including librarians, abstracting services, other researchers and reader 

Introduction

The purpose of the Introduction is to supply sufficient background information for the reader to understand the context and purpose of the research, the main aims and objectives, the method or research design used, the main findings and conclusions. The Introduction is generally written as one of the final tasks and is usually less than five pages in length. The content of each chapter is generally summarised. It usually ends with an indication to the reader of the approach to expect in the rest of the document.  It is more extensive and detailed than the abstract.

Context of the research, rationale, research hypothesis or question, aims and objectives

The introduction will include the relevant sections of the Research Proposal. As with all sections of the dissertation, it should be written in formal style, well supported with relevant data and literature. It should be clear to the reader that the research is justified and that it will contribute something worthwhile to the particular field. It should establish the scope and depth of the research.

Chapter 1 — (Review of the Literature) 

The main purpose of the literature review is to outline current theories and arguments related to your research topic and to outline the main debates, research, and key authors who have contributed to the field, area or question. There are various ways of presenting the relevant literature and theory in this section and indeed at including literature at different junctures throughout the dissertation. You should have consistency between the Proposal and Dissertation itself in this regard. You should use your summer preceding your terminal year to research further and expand the literature review.

Chapter 2 (Discussion/Analysis of the data, images, artefacts, etc)

This is a vital part of your dissertation: the conversion of data into information for the reader, the discussion of texts, materials, etc the analysis of the images, artefacts, etc. The research method and the methodology employed comes into focus in this chapter. You are using the knowledge, understanding and techniques acquired in the review to a specific instance, concrete example or body of work. You should use an approach appropriate to your own research context. You could take the approach of a clear direct presentation in an orderly and logical fashion. Or, you may wish to present in a more discursive way, interweaving literature with a discussion of the images, objects, etc. The reader needs to be led smoothly through the chapters in a systematic and logical fashion. 

Chapter 3 (Synthesis, resolution)

You may wish to divide this section into clear subsections so that complex topics can be given adequate treatment. Such subsections should arise from the way you have ordered the earlier chapters. This gives a unity and coherence to the material both for yourself as writer and for the reader. If you have outlined a specific theoretical perspective for the study in earlier chapters, you should use that perspective as a framework for analysis of the data/images here. 

Essentially this is where the first two chapters need to come together in a synthesis. It is where the review and the context clearly inform the way you gone about the analysis of the images, etc. The integration and application of critical, theoretical material towards a specific example[s] using a methodology should produce implications, insights, clarifications. They may also test theory.  However these might not all be clear and so you should be able to tease them out. Your critical judgement is more emphasised here.

Conclusion

This is the last part of the body of the dissertation. It generally answers the question: 'So what?' This section should clearly connect the aims and objectives with the discussion in Chapter 2 and 3, and outline for the reader the significance of the findings, or otherwise, in the research context. Any conclusions drawn should be clearly supported by the previous chapters evidence and argumentation presented, without exaggeration or deliberate misinterpretation. Your conclusions should indicate your judgement on the relative importance of your study.. To round off the Dissertation you should very briefly refer to the purpose of the research, the main findings and conclusions, and whether or not. you have succeeded in the achieving the main aims.

Aspects of Writing
Reading Before Writing

You are expected to read widely at undergraduate level. For the most part you will read from secondary sources. You may be required to read from primary sources where you are making a detailed and in-depth study of a topic or issue. Arguably, this is required in the examination or analysis of photographic images and or objects e.g. archival materials where the information and knowledge is ‘relatively’ unmediated. Other kinds of primary sources are generally original works and first-hand accounts of research including letters, diaries, autobiographies, data collected through interviews and surveys.

Secondary sources of information include translations, commentaries on original works, summaries of primary material, and other written material gathered collated from primary sources. Most reading conducted over the course of the programme is a mix of primary and secondary sources.

Encyclopaedias and guidebooks and reference materials are generally compiled from secondary sources and can be deemed tertiary sources.

As a reader, you should be alert to the accuracy and reliability of secondary and tertiary sources. It is best to read the primary source if you can at all, though sometimes reading a secondary commentary on a difficult primary source can be an accessible way of getting to an understanding quickly. For instance you should be writing or discussing an image or film in an in-depth manner if you have not actually seen yourself.

Reading critically 

Undergraduate study requires a lot of reading for the purpose of acquiring knowledge and understanding of a range of new topics and issues. However, you will be expected to go beyond this type of reading and to ‘become critical’. This essentially means being able to make judgements about the material you are reading, build an argument and to defend the judgements you make. During your studies you will be expected to think about written material in a number of ways, including the following:

Written material as information

It is a good idea to question any writer’s claim that the material is ‘value-free’ or ‘objective’. No statement can be regarded as free from values, sub-text or selected agenda. The very choice of language itself is a judgement on the part of the writer!

Written material as proposition of argument

A writer may state the underpinning argument, or may not state it; just imply it. In any case you, as reader, should be alert to noticing how claims are being made and supported. 

Written material as discourse

The selection of a writing style and terminology may indicate a system-as-discourse at work. For example, the language and terminology in an analysis of photographic images may manifest a value-specific discourse about the connection between meaning, culture and power. Or, as another example, a feminist may detect a predominance of a male-oriented world-view or a male-oriented value-system in the choice of language and tone in a document. In such cases, it may be useful to ask yourself, as reader:

· Who has written this piece? 

· For whom? 

· What worldview is being presented? 

· Could it have been written in a different way to reflect a different discourse?

· Is there evidence to support the claims made? 

· Is the evidence from a ‘hunch’ or a ‘gut feeing’?

· Is there an attempt to enhance the credibility of the writing by appealing to an apparently credible source or expert authority?

· Is there sound research evidence to back up the claim or argument?

As you begin to write your dissertation, you will begin to ask yourself if your written material betrays your value-system and beliefs about issues and topics in ways than may be more obvious to the reader than to yourself!

One way of becoming aware of the discourses in your writing is to share your writing with colleagues on the course. In this way critical awareness is sharpened both in the reading and in the response.

A number of web sources that might help this include;

http://www.criticalreading.com/index.html

http://www.utoronto.ca/writing/critrdg.html

Plagiarism

Using the ideas and writing of another person without acknowledging that usage is generally regarded as plagiarism. Sometimes plagiarism is unintentional. Sometimes it is simply a result of lack of skill in paraphrasing, citation or quotation. However, at undergraduate level it is expected that you are aware of the ethical dimensions of writing. Therefore plagiarism will not be tolerated in any case. 

( Anderson & Poole, 2001,  page 16)

If you use in your own writing the ideas you found in a book, you must acknowledge the writer by giving the writers name and date of publication, e.g. (Solomon-Godeau, 1990). The full reference for the book should appear in your bibliography.

If the idea is a very important or controversial one, you need to give the page number in the book where you found it, e.g. (Manning, 2001: 67).

If you are making a statement of an idea that appears in several books, you should list the writers and the year of publication. All the authors in your list should be fully referenced in your bibliography.

Writing Tips and Traps
A list of writing tips might start with these:

· Negotiate with significant family and friends about your ‘cognitive absences’ during your studies and particularly when you have a writing deadline looming. This might give you permission to be pre-occupied;

· Allocate a space at home and at work for your writing and reading materials. Level-arch files and box files are neat and transportable;

· Write often;

· Write on paper first, not on your PC. This makes you very careful about the words you choose;

· Keep a jotter handy for ‘gems’ of thoughts;

· Record book titles and other sources accurately and fully in a secure place so that you do not have the onerous task of chasing them up later;

· Keep a dictionary handy; 

· Keep your own glossary of terms;

· Make paper copies and electronic backup copies of everything you write;

· Think and write in full sentences;

· When writing, try out different styles of expression; 

· Try to avoid stilted, turgid and overly-formal styles;

· Avoid being ‘chatty’ or conversational in formal assignments;

· Control your passion if you tend to write from a ‘soap-box’. Readers do not generally like sermons!

· Avoid making unsupported knowledge claims. Ask yourself: How do I know that for sure? Can I support the claim to know with evidence from my own research or the research of others?  If you cannot support what you write, then it is best not to write it at all!

Some further advice is

· Writing a dissertation is an exercise in the handling of ideas.  It is not the mere transcription of long and irrelevant passages from textbooks.  To gain a pass mark, the dissertation must show originality as well as be a serious attempt to relate models, theory, principles and materials to the subject matter.

· When you approach the topic, ask yourself some key questions. What is the objective of this research?  What specific period, personalities, themes or issues arise? Be sure to specifically define these questions, to limit your research ground to a specific period in time, media, etc. and be able to explain why you have done so. Your aim should be to discern what the questions are and to answer them.  You should attend to these issues in the first chapter, thus sketching your plan of attack.  Then in the body of the dissertation you should provide a detailed analysis/discussion, disposing in turn of all the points that it has raised.  In the end, you should consider all the evidence, summarising your findings, and reaching a conclusion.

· Although the dissertation must show originality it must also be based on a sound knowledge of the subject it deals with.  This means that you must read.  Over the years, you have been given lists of books for use in your studies and additional references; refer to this material, consult the bibliographies.

· Remember that there is a wide array of source material, inter alia, books, academic www sites, newspapers, magazines/journals, government documents, and interviews.

· Often the most difficult hurdle is figuring out what you want to research, what you want to know.  Remember: keep your topic narrow and do not dress the topic up to sound more sophisticated.

· You should be able to define and describe your topic in one sentence, if possible.

Referencing

The referencing systems accepted for your dissertation are, 

either

The Harvard Referencing System

or

The Modern Languages Association (MLA).

We advise you to choose one of the two systems and to write according to that system consistently and methodically. The Library publishes a quick guide and reference to these systems. These are sources that we recommend you keep and use at all times.

Sample Pages

<Sample - Representing Ireland — the postcards of John Hinde>

A dissertation submitted to the Dublin Institute of Technology in part fulfilment of the requirements for award of BA Photography

by

<your name>

June 2006

DIT School of Media, Directorate of Applied Arts

Declaration 

I hereby certify that the material which is submitted in this dissertation towards award of the BA in Photography is entirely my own work and has not been submitted for any academic assessment other than part-fulfilment of the award named above. 

Signature of candidate:…………………………………………. 

Date: …………………………………..

House Style for Presentation 

The preferred house style for presentation of you dissertation includes the following: 

Font Style: 

Times

Font Size: 

Text 11 or 12 plain Footnotes or End notes 11 plain 

Page numbering: 
Centred at foot, generally Roman numbering, lower case, for preliminary pages Arabic numbers for all others 

Line spacing:
1.5 for main text single for abstract, quotations, appendices, figures, tables, footnotes/endnotes single for reference list/bibliography, leaving one space between entries

Margins:

left – 4 cm 

right – 2 cm 

top – 3 cm 

bottom – 4 cm (includes the page number) 

Text: 


Left indented 

Quotations:
Generally single inverted commas for all short quotations embedded in the text. See specifics of Harvard and MLA 

Emphasis: 

Bold or italics. Do not underline. 

Use of colour: 
Text in black print on white paper. Colour may be used for images, graphs, charts, diagrams etc. 

Contents page: 

See options offered in Chapter 8 Anderson & Poole 2001

Printing:

Text on right-hand page only 

Paper:


Good quality white paper 

Binding: 

Standard dissertation binding 

Cover: 


Black with gold lettering 

Spine: 


Name (as registered) – top 


Year of submission – centre, 


BA. – bottom 

Front: 


Title – top 


Registered Name – middle 


BA Photography — bottom left


Year of submission – bottom right 

Back: 


blank 

Two copies [one hard bound + one soft bound] should be submitted to the Examinations Office at Aungier Street on ordained day.

 Dissertation Proposal Requirements

The assessment of this module is through the proposal. Students can only pass the module upon satisfactory submission of this.

Your Dissertation Proposal must follow these headings:

1 Indicative Title;

2 Aim of Research;

3 Context of the research and its relevance to the course;

4 Research Method;

5 Methodology;

6 Outline of research timescale;

7 Description and identification of key artefacts, images, objects, ephemera etc. to be consulted, evaluated or analysed. 

8 An initial review of the literature and scholarship on the topic;

Criteria for Approval of Proposal/Synopsis and Literature Review

	20%
	Relevance of topic to the programme and student: including supervisory issues; it must recognise the context in the development of a subject or topic in the students own discipline and/or wider historical and cultural conditions.

	20%
	Feasibility — scope, access and availability of material, resources and time; it must demonstrate convincingly that this topic and research can be done

	20%
	Research — quality, accuracy, relevance and depth; it must demonstrate a sufficient range and number of relevant up-to-date sources

	20%
	Analysis — critical analytical approach to literature and topic; the methodology must be clear and appropriate to research, a clear standpoint should be indicated

	20%
	Presentation — coherent logical and consistent structure, referencing citations and bibliography; a professional approach to the appearance and layout of text and consistent adherence to the guides


Research Methodology 

Indicative Timetable

	
	
	Requirements

	
	Introduction – What is a dissertation ?
	

	
	Dissertation Proposals: Generating Ideas
	

	
	Advanced Library skills – Visit to Mountjoy Sq.
	Initial Proposal Outline

	
	Sources and Literature - where to look, what to look for
	

	
	Literature Review – what is it and how to write it
	

	
	Small Group Tutorials 
	Bibliography

	
	Methods and Methodologies I
	

	
	Easter Holidays
	

	
	
	

	
	
	Submit first draft of Proposal

	
	Small Group Tutorials 
	

	
	Methods and Methodologies II: 
	

	
	
	

	
	Small Group Tutorials
	

	
	
	Submit Proposal 

	
	Presentation of Proposal and Q and A
	

	
	Supervisory meeting Tutorial and Timetable
	Submit Literature review


Suggested Reading List 

Anderson, J. & Poole, M. (2001) Assignment and Thesis Writing, 4th edition, Australia: Wiley

Gray, A. (2003)
Research Practice for Cultural Studies. Sage: London.

Lewis, V & Habeshaw, S. (1997) Interesting Ways to Supervise Student Projects, Dissertations and Theses. Technical and Educational Services: Bristol.

Murray, R. (2003) How to write a thesis. Open University: Berkshire.

Punch, F. (2001) Developing Effective Research Proposals. Sage: London.

Rose, Gillian (2001) Visual Methodologies Sage: London

Silverman, D. (2000) Doing Qualitative Research. Sage: London.

Van Leeuwen &Jewitt (eds.) (2001) The Handbook of Visual Analysis Sage: London

Hart, Chris (1998) Doing a Literature Review OU/Sage: Milton Keynes/London.
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